PHONG GD&DPT TX PONG TRIEU ~ CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TH&THCS TAN VIET Poc lap — Twdo — Hanh phic

S6: 322/KH - TH&THCS Péng Triéu, ngay 17 thang 9 nam 2022

KE HOACH
Quan ly, sir dung, mua sam trang thiét bi co’ sé vat chat trueong hoc
nam hoc 2022 - 2023

Quyét dinh s6 2372/QD-UBND ngay 18/8/2022 ctiia Uy ban nhan dan (UBND)
tinh ban hanh ké hoach thoi gian nam hoc 2022-2023 cua gido duc mam non, gi&o
duc pho théng va gi4o duc thudng xuyén trén dia ban tinh Quang Ninh;

Cong vin sd 2468/SGDDT-GDPT ngay 31/8/2022 cua S& GDDT vé huéng
dan thuc hién nhiém vu giao duc tiéu hoc nam hoc 2022-2023;

Cong van s6 988 /PGD&PT ngay 07 thang 9 ndm 2022 cia Phong GD&DT
Vé viéc hudng dan thyc hién nhiém vu gido duc tiéu hoc, nam hoc 2022 — 2023;

Cong vin s 2512/SGDDT-GDPT ngay 07/9/2022 ciia S¢ Gido duc va Pao
tao Vé viéc huéng dan thyc hién nhiém vuy giéo duc trung hoc nim hoc 2022-2023;

Cong van S6: 1034/PGD&DT ngay 15 thang 9 nam 2022 ctia Phong Gd&DT
Pong Triéu V/v huéng dan thyc hién nhiém vu gido duc nam hoc 2022-2023 cap
THCS,

Can ct tinh hinh thuc té cta nha truong, Truong TH&THCS Tan Viét xay
dung Ké hoach Quan 1y, st dung, mua sam trang thiét bi co so vat chit truong hoc
nam hoc 2022 — 2023nhu sau:

Phan 1. Pic diém tinh hinh:

1. Quy md truong 16p:

Tong sé lop = 16 16p( 10 16p TH, 6 I6p THCS)

Tong sé hoc sinh toan truong: 466 em

Khoi |S6l6p [S6 |Nix |[Dan |[Con [Con |Con |HSco |Hoc sinh
HS toc TB, |md |hd hoan | khuyét

LS, |cbi |ngheo, |canh | tat
TNL can kho
b ngheo | khan

Khéi 1 2 48 20 0 0 0 2 0 |2

Khbi 2 2 54 21 1 0 0 2 3 |1

Khoi 3 2 54 20 3 0 0 4 1 |1

Khoi 4 2 51 26 0 0 1 1 2 |1

Khoi 5 2 70 39 2 0 0 3 4 |1

Khoi 6 2 56 29 1 0 0 4 1 |1

Khéi 7 1 41 | 24 0 0 0 1 0 |0

Khdi 8 2 48 24 1 0 0 3 1 1|0

Khdi 9 1 44 21 0 0 0 2 1 |3

Cong 16 | 466 | 224 8 0 1 22 13 |10




ngay 26 thang 5 nam 2020 cua B¢ Gido duc va Dao tao)

2. Cong tac xay dung co sé vat chat va thiét bi day hoc; canh quan moi
treong trong, ngoai nha treong; dim bao an ninh, an toan truwong hoc

Dién tich khuén vién

- Truong TH&THCS Tan Viét dugc sap nhap tir thang 7/2020, di¢n tich téng
thé khuén vién truong: 15.179,2 m2 (dat tiéu chuan caa trudng chuan quéc gia véi
ti 1& 35m?/hoc sinh).
- Céc hang muc cdng trinh téi thiéu (theo Thong tu s6 13/2020/TT-BGDDT

Hang muc cong trinh Cé"lp Tiéu hoc

Tieu | Tieu
STT | Céac hang muc cong trinh | Tiéu chuan toi thic¢u dfuanA c}}uanA Cha thich
murc dojmirc do
1 2
1  [Khdi phong hoc tip
1,35m*hoc sinh;
1.1 [Phong hoc 1,50m?/hoc sinh néu | X
ket hop nghi trua
12 [Phonghoc bo mon Am 1,85m?/hoc sinh Khéng
nhac
13 [Phong hoc b6 mon My 1,85m?/hoc sinh Khong
thuat
1.4 [Phonghocbomonkhoa |9 egp2y o cink Khong
hoc - cong nghé
1.5 |Phong hoc bo mén Tin hoc 1,50m%hoc sinh X
16 [ ponghocbomonNgoai | 4 52 cGinn | X
ngir
1.7 |Phong da chiic nang 1,50m?/hoc sinh Khéng
2 [Khoi phong hd tro hoc tap
2.1 [Thu vién 0,60m%hoc sinh X
2.2 [Phong thiét bi gido duc 48m?/phong 25m”
2.3 [Phong tu van hoc dudng 24m?/phong X
2.4 |Phong Bdi Thiéu nién 0,03m%hoc sinh
2.5 [Phong truyén thong 48m?/phong
3 [Khéi phu tro
3.1 [Phong hop 1,20m*/ngudi X
3.2 [Phong Y té truong hoc 24m*/phong X
3.3 [Nhakho 48m?/kho 25m°
3.4 Khu dé xe hoc sinh 0,90m?/xe dap X du
35 [Khu vé sinh hoc sinh 0,06m¥hoc sinh | X khong _ du

dién tich




3.6 [Phong nghi gido vién - Khoéng
3.7 [Phong giéo vién - X
Khu san choi, thé duc thé
4 .
thao
4.1 |San truong 1,50m%hoc sinh X
4.2 |San thé duc thé thao 0,35m*/hoc sinh X
4.3 |Nha da nang - Khdng
5  [Khéi phuc vu sinh hoat
5.1 [Nha bép 0,30m*/hoc sinh khong
5.2 [Kho bép khong
5.3 |Nhaan 0,65m*/chd khong
5.4 [Nha ¢ ndi tra 4m?/chd khong
5.5 [Phong quan ly hoc sinh 9m?/phong khong
5.6 [Phong sinh hoat chung - khong
- Hang muc céng trinh khéi THCS
Tiéu | Tiéu
, n . Tiéu chuén t6i |chuin|chuin| Chu
STT | Cac hang muc cong trinh thidu mie | mae | thich
do1 | do2
1 [Khoi phong hoc tap
1.1 [Phong hoc 1,50m?/hoc sinh X
\ N 2 . Khéng
1.2 |Phong hoc bd mon Am nhac 2,25m*/hoc sinh o6
1.3 [Phong hoc bd mon My thuat | 2,25m%hoc sinh (';hong
1.4 [Phong hoc bo mén Cong nghé | 2,25m?hoc sinh X
1,5 ["hong hoc bo mon Khoa hoctw 4 ge2pocinn | X
nhién
1.6 |Phong hoc bo mon Tin hoc 1,85m2/h(_)c sinh X
1.7 |Phong hoc bo mon Ngoai ngir 1,85m2/h(_)c sinh X
1.8 [Phong da chirc nang 1,85m?/hoc sinh Eéhong
19 Phong hoc bd mén Khoa hoc _ Khong
"~ x4 hoi co
2 |[Khdi phong hd tro hoc tap
2.1 [Thu vién 0,60m*/hoc sinh X




2.2 [Phong thiét bi gido duc 48m*/phong 25m°
2.3 [Phong tu van hoc dudng 24m?/phong X
2.4 |Phong Poan, Doi 0,03m%hoc sinh X
2.5 [Phong truyén thong 48m?/phong X
3 [Khéi phu tro
3.1 |[Phong hop 1,20m*/ngudi
3.2 |Phong céc to chuyén mén 30m?/phong
3.3 [Phong y té truong hoc 24m?/phong
3.4 |Nhakho 48m?*/kho 20m?
2 . 0,90m?/xe dap;
3.5 [Khu dé xe hoc sinh 2 50m?/xe may
3.6 |Khu vé sinh hoc sinh 0,06m?/hoc sinh
3.7 |Phong nghi gido vién - i(éhong
3.8 [Phong giéo vién - X
Khu san choi, thé duc thé
4 .
thao
4.1 |San trudong 1,50m%/hoc sinh X
4.2 |San thé duc thé thao 0,35m*/hoc sinh | X
4.3 [Nha da nang - khong
5 [Khoi phuc vu sinh hoat
5.1 [Nha bép 0,30m*hoc sinh khong
5.2 [Kho bép khong
5.3 [Nha an 0,75m?/chd khong
5.4 [Nha & noi tra 4m?/chd khong
5.5 [Phong quan Iy hoc sinh 9m*/phong khong
5.6 [Phong sinh hoat chung 0,20m*/hoc sinh khong
5.7 [Nha van hoa - khong
4.3. Trang thiét bi phuc vu hoc tdp
Hién trang
STT , Ponvi | S C;?rn :
Tén thiet bi tinh | lwgng Hoéng | Nhu cau
dung
dugC
1 | May tinh ban phong tin TH Bo 24 22 |02




2 | May tinh ban phong tin THCS | Bo 24 14 |10 10
3 | May chiéu Bo 15 12 |03
4 | May chiéu da vat thé Bo 02 01 |01
5 | Tivi man hinh rong Cai 16 16 |0
6 | May tinh xach tay Cai 07 03 |03 1
7 | M4y tinh van phong Bo 09 07 |02 2
8 | May tinh phong cho B6 02 01 |01 1
9 | Mdy in van phong Cai 08 06 |02 2
10 | May in phong cho gido vién Cai 02 02
11 | May tinh bang Cai 20 10 |10 10
12 | Buc giang thong minh Cai 02 01 |01
13 Wifi, mang internet Bo 06 06
14 | Phan mém quan ly, hoc tap Bo 04 04
15 | bai, radio Cai 02 02 01 loa
16 | Bang dia Bo 01 01 biaTa
17 | biéu hoa phong chirc ning Cai 15 15
18 | Biéu hoa phong hoc sinh TH | Caéi 22 22
19 | DBiéu hoa phong hoc sinh Cai 14 14
THCS

20 | Biéu hoa phong Thu vién Cai 4 4
21 | Biéu hoa phong Y té Cai 01 01

22 | Diéu hoa phong Doan doi Cai 01 01

3. Thuan loi

- Puogc su quan tdm cua lanh dao cac cép trong viéc xay dung co s& vat chat
nha trudng theo hudng kién ¢ hoa va chuin hoa trudng 16p.

- Sy quan tdm cua xi hoi trong cong tac gido duc thong qua su phdi hop chat
ché gitra Ho1 cha me hoc sinh va nha truong

- Hién tai trudngtuong d6i du thiét bi thiét yéu phuc vu cho cong tac giang
day va cac hoat dong khac .

-Cong tac quan tai san chung cua nha truong, tai san cua gido vién, hoc sinh
duoc chu trong. Truong co tudng rao, cong trudng kién cd, c6 du ban ghé, bang
viét, hé théng quat, dién , cac thiét bji CNTT phuc vu cho cong tac giang day; co
nha dé xe cho gido vién va hoc sinh, khu san choi bai tap, bé boi va cac cong trinh
phu trg, cac phong bd mon, thiét bi, thu vién...

4. Kho khan:

- Truong chua co phong da nang, cac phong hoc bo mon AN, MT,TNXH..

- Khu v¢ sinh hoc sinh cap TH xay dung tir 1au, dd xubng cip, dién tich nho
hep khong dap ing nhu cau str dung

- Cac thiét bi UDCNTT( may tinh bang) da cli hong, phong hoc ngoai ngit cac
trang thiét bi da hong, 16i thoi , chua c6 hé thong Camera an ninh;

- Hé thdng ban ghé vin phong, phong hoi truong da cii hong nhiéu, ban ghé
hoc sinh cii, khong dam bao quy céch.

- Hé thong thiét bi thu 16i chéng sét khong dam bao .



- C4c trang thiét bi, sach bao thu vién con thiéu

Phin II: K¢ hoach hoat ddng:

A. Nhiém vu chung:

- Tiép tuc dau tu hoan thi¢n CSVC theo hudng hién dai hoa, dam bao cac tiéu
chuén truong chuan qubc gia . Xay dung va gilr viing moi truong “Xanh - Sach -
Dep- An toan nham dap tng cac yéu cau cao trong viéc day tot gop phan thyc hién
d6i moi phuong phép day hoc ddy manhUDCNTT néng cao chét lugng gido duc
cua nha truong.

- Thuong xuyén kiém tra tu b, sira chita va mua sam cac thiét bj dap tmg moi
hoat dong trong cong tac giang day.

- Tang cuodng sy quan 1y nham dam bao st dung c6 hiéu qua tai san hién co
cling nhu bao quan, sira chita tai san kip thdi phuc vu cong tac giang day, tranh thit
thoat, 1ang phi tai san cta nha trudong, tiét kiém ngudn kinh phi dé dau tu CSVC
thiét bi hién dai phuc vu cong tac day va hoc

- Lam tét cong tac tham muu céc cép lanh dao dé dau tu xay dung, stra chira
va bo sung CSVC dam bao t6t cho cong tac day va hoc.

B. Nhiém vu cu thé

1. Thw vién

a. Chi tiéu:

- Mua sam thiét bi thu vién TH (gia sach, tham nén, diéu hoa nhiét do...)

-B6 sung thém 100 dau sach (sach tham khao, mdt sb sach kinh dién, sach
phap luat cho gido vién;bd sung thém 30 bd SGK dung chung cho hoc sinh)

- B6 sung sach giao khoa theo chuong trinh GDPT 2018 dbi véi hoc sinh 16p
1,2,3,7,6

- Trang bi dayducacbang biéu, ndi quy, may hat bui diéu hoa nhiét do

- Mua sam, bo sung trang thiét bi sach bao thu vién THCS

b.Biénphap:

- Phan cong nhiém vu cho nhéan vién quan 1y TV, sap xép sach vo hop 1y

- Théng ké va dinh gia tri cta ting loai sach trong thu vién dé c6 bién phap
bao v¢, gilr gin.tién hanh phan loai, ddnh ma sach, 1ap tua phich, lam thé thu vién
cho hoc sinh va cho hoc sinh muon sach.

- Thuong xuyén kiém tra va c6 bién phap chéng mdi mot & thur vién.

- Thyc hién cong tac kiém ké sach ngay tir dau nam, Thuong xuyén theo doi,
théng ké sd lugng ban doc & timg hoc ky, timg nim dé co ké hoach phat trién thu
vién theo tirng nam hoc.

- Huy dong HS, GV quyén goép SGK cil, sach bao tham khao dé b sung cho
thu vién.

- Tham muu 1anh dao nganh dau tu thu vién cap tiéu hoc .

- Can d6i nguén ngan sach uu tién dau tu mua sdm thiét bi, sich vo phuc cu
cho cong tac thu vién

2. Thiét bi day va hoc

a. Chi tiéu:

- B6 sung thém cac thiét bi day hoc da cii hong

- B6 sung thém 4 ti vi man anh rong trong cac phong hoc con thiéu



- B6 sung 10 may tinh phong tin hoc, may tinh bang, may tinh van phong,
may in cac phong lam viéc ( D, PHT, CD, CM)....

-Mua sam loa dai, bang dia phuc vu mon TA, cac thiét bi day hoc mén TD

- Sira chita nang cap hé thong thiét bi CNTT, cac phan mémday va hoc

b. Bién phap:

- Lén danh muc céc thiét bi di c6, thong bao dén céc to6 CM, GV dé co ké
hoach phuc vu thudng xuyén; dong thoi phat dong phong trao tu lam thém DDDH
don gian, str dung nhiéu luot.

- Sap xép PDDH ngan nap, khoa hoc, thuan tién cho viéc s dung; ting
cudng trach nhiém trong viéc sir dung va bao quan cac TBDH di c6 dé su dung
nhiéu luot.

- Theo ddi va dén dbc GV muon va sir dung c6 hiéu qua cac TBDH d3 co,
tham muu voi Hiéu truong dé co danh gia trudc Hoi dong su pham hang thang;

- C6 ké hoach thu hoi cac thiét bi day hoc da cho muon theo timg giai doan,
bao quan tot.

- Thyc hién kiém ké dung thoi gian quy dinh vao 01/01 va 31/5 hang nam.

- Pinh ky sau mdi hoc 1y phai c6 bao cdo cy thé lanh dao nha truong dé co ké
hoach tu stra, phuc hoi tai san, thiét bi hu hong.

- Lap du toan stra chira, mua sam TB...

3. Cac phong hoc, phong chirc ning, khu hiéu bj

a. Chi tiéu:

- Lépdiéu hoa cac phong thu vién, Poan do1, Y té

- Mua méi, sira chita cac may tinh, bd sung mdy tinh, mdy in cho T6 CM,
HPCM, phong Doan doi, Thu vién

- Thay thé hé théng pa nd khau hiéu tai cac 16p, toan truong

- B6 sung thém ban ghé phong Hoi truong, phong chd GV

- Mua sim, stra chita 50 bd ban ghé hoc sinh TH, 50 bo ban ghé THCS

- Thay thé hé thong rém cira hoi truong, cac phong lam viée

- Stra chira chinh trang phong truyén thong

b. Bién phap:

- Lam t6t cong tac XHH dé dong vién PHHS lap diéu hoa cho cac phong hoc

-Théng ké toan b tai san hién c6 & mdi phong bd mon, giao bo phan quan 1y
CSVC lap du tru kinh phi, mua sidm va luu ching tir theo quy dinh.

- Ban giao CSVC cho CBGV quan 1y theo chtrc trach nhi¢m vu

- Kiém ké, danh gia dinh ky va thuong xuyen.

- Tién hanh kiém ké tai san cd dinh dé nim rd viéc ting, giam tai san & mdi
nam tir d6 tién hanh thanh 1y d6i véi nhing tai san hu hong, ...

- Lap du toan sira chita, mua sam TB theo dung nguyén tac quan 1y tai chinh,
quan ly tai san trong nha truong.

4. Cong tac sira chira, xay dung

a. Chi tiéu:

- Stra chita khu nha dé xe cho hoc sinh tiéu hoc

- Chinh trang khuén vién, v& tranh tudng cap TH, san choi cip TH

-Tham muu lanh dao stra chira khu vé sinh hoc sinh cép TH

-Thay thé hé thong thu 16i chdng sét cip TH



b. Bién phap: L , 7
~ -Thuong xuyén theo doi tinh hinh thue t€ v€ co so vat chat cua truong dé co
ké hoach xay dung kip thoi dap ung duge nhu cau CSVC cho cong tac giang day

va hoc tap.

- Xay dung ké hoach, 1 ap duy tru kinh phi stra cong trinh, bién phap sua chita
trinh 1anh dao PGD.Lap du toan sira chita, mua sim TB theo diing nguyén tac quan
1y tai chinh, quan ly tai san trong nha truong.

- Bo phan CSVC giam sat viéc thi cong va thuc hién cong viéc.Phdi hop véi
bo phan tai vu quyét toan kinh phi kip thoi, dung thu tuc.

c. Ké hoach cu thé:

Tlgian Néi dung cong viéc Nguwdi phu trach | Két qua
Thang7, |- Chuan bi co sé vat chat phuc vu nam | - HT, NVTB, ké
8/2022 | hoc mai, (kiém tra chat lwong ban ghé, | toan
thiét bi day hoc, thiét bi dién, nudc ,thiét
bi CNTT, trudng, 16p...) ké hoach mua
sam sira chira.
- Tr6ng cay xanh, cay canh, gay bong | - Ban LD (1ap ké
mat ¢ san truong, tao canh quan mdi | hoach lao dong |da
tru(‘rrJg xanh — sach — dep — an toan dau nim). hoan thanh
- Tong vé sinh khu vuc, khuon vién | PHT GV
truong hoc, phong hoc, khu vuc xung T
quanh truong.
- Kiém tra, sira chita, lap dat laicac hé |- T8 4 Van
théng dién, dén, quat... phong
- Thuc hién thuong xuyén viéc quét don
khu vuc vé sinh cua hoc sinh, giao vién.
- Hop dong Véi cac co sé cung cap nudc
uéng cho hoc sinh
- Khéi cdng cong trinh nha dé xe HS TH | ggH
-Thay méi hé thong thu 16i chéng sét TH | ggH
- Thay hé thong rém cira, sira chira nang
cap phong truyen thong
- Mua sam bé sung thiét bi thu vién cap
TH
Thang9 |- Thong ke s thiét bi giang, dé xuat tang | - To  trudng

cuong cac thiét bi, dung cu giang day
moi.

- Theo d6i viéc bao quan, giao nhan
thiét bi giang day, thuong xuyén kiém
tra cong tac thu vién, thiét bi vé so sach,
vé bao quan thiét bi (thuc hién dang quy
dinh nha truong).

-Stra chira, bd sung céc thiét bi CNTT
tai cac 1op hoc, mua saim TB phong hoc
thong minh

chuyén mén, can
bo phu trach thu
vién, TB.

BGH, B/c Hién

ba
hoan thanh




- Mua sam ban ghé hoi truong, ban ghé
hoc7sinh ,
- B6 sung cac thiét bi CNTT...

Thangl0

- Chuan bi co so vat chat phuc vu Hoi
thi giang chao mung ngay phu nir Viét
Nam 20/10.

- Quan ly so séch, tinh trang co s vat
chat nha truong.

- Kiém tra, bd sung thiét bi phong ly -
CN; Hba- sinh

- Kiém tra b6 sung céc thiét bi phong
hoc thong minh

- Mua bo sung sach tham khao, truyén
doc cho thu vién

- P.HT, Doan
TN, Cong doan,
giao vién.

HT- TTHC

Théang 11

- Gi&o duc hoc sinh y thac gitra gin
CSVC nha truong thong qua cac gio
sinh hoat chu nhiém, sinh hoat doan,
sinh hoat dau tuan.-

- Tiép tuc trién khai st dung phong hoc
thong minh

- Kiém tra viéc s dung TBDH

- Mua may tinh bd sung phong tin hoc

P.HT, Poan TN,
boi TN, Codng
doan, gido vién.

PHT,
GVtin

GVTA,

BGH

Théng
12

- Lap ké hoach phan cong kiém ké tai
san nam hoc.

- Kiém ke tai san ting giam trong nam.

- Tuyén truyén giéo duc tu tuong hoc
sinh y thirc giir gin tai san, co tinh than
tiét kiém thdng qua cac gio sinh hoat
cht nhiém, sinh hoat doan, sinh hoat dau
tuan.

- Chuan bi co s& vat chat phuc vu kiém tra
hoc ki I.

- Kiém tra viéc st dung TBDH

-HT,Cong doan,
TTND,NVTB
thu vién, ké toan
truong.

- P.HT, Cdng
Poan, Poan TN,
gido vién dugc
phan cong.
- DPoan
GVCN

- PHT, To
truong 6  Vin
phong, GVKN.,

TN,

Thang 1
2023

- Theo d&i viéc st dung d6 dung, thiét bi
giang day cua gido vién

- V¢ sinh truong l6p, khudn vién truong
hoc, kiém tra lai co s& vat chat cua
truong,

- Béo cao tai san ting, giam va4i hiéu truong.
- Theo ddi tinh hinh canh quan moi
trudong (phat huy phong trao Poan vién
tinh nguyén BG6i vién lam vé sinh sén
truong).

-P.HT,t6 trudng.

-BGH, GVCN

KT
BGH




- Kiém tra viéc st dung TBDH

- Ban giao CSVC véi bao vé truong
trudc khi nghi Tét Nguyén dan.

- Phan c6ng truc ban, giir gin, bao quan
tai san nha truong trong thoi gian nghi
Tét.

Thang2 |- Thuong xuyén gidm sat tinh hinh tai | HT, To HC, BV
san trong nha truong, sta chira tai san
hu héng, dam bao viéc hoc cua hoc sinh | BGH
duoc tét.
- B4 sung thém céc thiét bi day, hoc
- Bo sung thiét bi CNTT, phong may | NVTB, BGH
tinh. BGH
- Kiém tra viéc s dung TBDH
Thang3 |- Theo dbi tinh hinh canh quan moi | - Poan TN
trrong (phat huy phong trao d6i hoc sinh | - P.HT, Poan TN
tinh nguyén téng vé sinh truong 16p). (1ap ké hoach),
- Kiém tra , phat huy hiéu qua ta sach | TV, GVCN
16p hoc NVTB
- Kiém tra sap xép lai kho thiét bi d6
dung
Thang4 |- Kiém tra thiét bi day hoc (quan sat, | - P.HT, Poan TN,
trao d6i vai can bo phu trach thiét bi). GVKN.
- Kiém tra thu vién (viéc sap xép, bo tri, | - P.HT, to truong
trang tri, vé sinh, s6 sach, bao quan, | CM.
phan loai, - Kiém tra viéc s dung
TBDH - P.HT, Cong
- Mua b6 sung sach tham khao Poan, thu vién
Thang5 |- Chuan bi co so vat chat, khuon vién | HT, Poan TN,
nha trudng phuc vu cho tong két nim | Cong doan, Hoi
hoc, xét TNTHCS. cha me HS.
- Tong Vvé sinh truong hoc, theo ddi va | - P.HT, GVKN.
stra chira ban ghé, hé théng dién, dén, | - GVKN, nhan
quat. vién bao vé.
- Chi dao tong vé sinh truong 16p, cham | - Boi TN, Cong
soc cay xanh. doan, GVKN.
- Van dong hoc sinh tang lai SGK cho | - Cong Doan,
thu vién (cho hoc sinh nghéo nam hoc | BPoan TN, Doi
mai). TN GVCN
- Kiém ké ban giao CSVC; BGH, KT.
-Tham muu, xdy dung ké hoach mua
sam sira chira.
- Théng ké, mua sach GK 16p 4, 8
Thang 6 |- Thuong xuyén vé sinh truong l6p, |- P.HT, To to
cham so6c cay xanh. Vin Phong,




- cal tao mai che phong vé sinh HSCS BGH

Thang 7 |- Théng ké lai tinh hinh co sé vat chat, | - P.HT, Poan TN,
hién trang, sé lwong chuan bi cho viéc | T6 6  Vin
tuyén sinh, Phong.

- Lap ké hoach mua sam tai san méi, stra
chira tai san hién c6 phuc vu cho nam | - HT
hoc mai
- Mua thém SGK, cac sach tham khao | T VP
Xay dung ké hoach mua sim bd sung
CSVC phuc vu niam hoc méi, (kiém tra
chat luong ban ghé, thiét bi day hoc,
thiét bi dién, nuéc thiét bi CNTT,
truong, 16p...) ké hoach mua sam sira
chtra.

IV. Kinh phi dau tu:

- Trich tir nguon ngan sach dugc giao ndm 2022, 2023

- Tham muu céc cap lanh dao dau tu kinh phi dé sta chira lon.

V. Té chirc thyc hién

- HT xay dung ké hoach quan Iy, stra dung, mua sam CSVC TB, trién khai thuc
hién

- PHT quan ly CSVC —~TB xdy dung ké hoach cu thé, dé xuét phuong an mua sam, Cai tao,
stra chita; Kiém tra CSVC, viéc st dung thiét bj day hoc, bao co dinh ky theo ké hoach.

- C4c To truong CM ra soat TBDH, xay dung ké hoach sir dung TBDH, dé xuat mua
sam stra chira, bo sung TBDH kip thoi, béo céo theo quy dinh

- Céc GV xay dung ké hoach sir dung d6 duing day hoc, ting cuong tu lam do ding day hoc

- Nhan vién TB xay dung ké hoach mua sam, quan ly CSVC- TB, kiém ké béo
cao thuong xuyén va dinh ky theo quy dinh.

- KT xay dyng dy toan, thuc hién quyét toan kinh phi kip thoi, dung nguyén tic
tai chinh

Trén day 1a ké hoach bao quan va phat trién co sd vat chat cua truong trong
nam hoc 2022 - 2023, d& nghi tat ca can b, gido vién, nhan vién va hoc sinh thuc
hién tot ké hoach dé ra nhiam sir dung tai san nha trudong dat hiéu qua cao nhét.

* Noi nhan: q HIEU TRUONG
- Phong Giao duc va Pao tao (dé bao céo);

- T6 chuyén mon , t6 VP(dé thyc hién);
- Cong doan, Poan thanh nién (dé phoi hop); _ ‘
- Luu: /-

Pham Thi Thién Hwong
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